
If you have already mailed or faxed a prior authorization to the PA Unit, please do not 
enter this prior authorization through the Direct Data Entry (DDE) tool in the CHAMPS 
Prior Authorization subsystem. Any prior authorization that was mailed or faxed will be 
manually entered into CHAMPS by a member of the PA staff (this includes an prior 
authorizations that were submitted within 15 days of the CHAMPS system going live). 


